
New York District /(Club Name)





(Date)





To Whom It May Concern:





	(Club Name) is asking for an announcement on (Date), to be delivered during morning announcements. 


“(Club Name) is having a meeting on (Date) at (Time) in (Location). All are welcome and encouraged to come and be a part of one of the largest service organizations in the world. Important details about upcoming events for returning members will be announced.”


We would be very grateful if this message is delivered.  





Thank You.





Sincerely,








             _______________________________________





(Name of Faculty Adviser), Faculty Advisor








������_______________________________________


(Name of President), President























Public Address (PA)





a Kiwanis-family member


keyclub.org





Developing competent, capable, and caring leaders since 1925.
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