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What is Advocacy?  
Advocacy is a method used by citizens that shows our peers and our 
elected officials the issue or topic that they feel strongly about and 
want to see changed.  These methods include speaking out about the 
issue and spreading the word with advocacy campaigns, letters, or 
petitioning. 

Mission of the New York District  
Advocacy has 3 parts ï participation, promotion, and report.  First, 
you need to actively participate by sending letters and directly 
communicating to statesmen and business-owners and anyone else 
who is in a position to make that difference.  Then, you need to spread the word of this cause by telling 
your friends, parents, teachers, and members of your community by holding projects to promote this 
cause.  Last, you need to report your success to the District. 

Over this Key Club year, the New York District Advocacy Committee is dedicated to assist you in 
advocacy.  Every so often, a new Advocacy packet outlining a new cause will be released.  It will include an 
introduction of the cause as well as sample letters for you to send.  Then, it is your responsibility to make 
the ultimate difference and plan projects to promote this cause to your community. 

You do not need to only participate in advocacy projects the District provides for you.  If you would like to 
advocate about local causes or causes we did not cover, you are more than welcome to participate. 

 

 

 

 

 

 

 

 

 

 

 

  

Identify the 
Problem 

Gather 
Information 

Make a 
Decision 

Plan a 
Project 

Take 
Action! 

Evaluate 
and Report 



 

Lauren Surowiec, Advocacy Chairperson   Governor Allen Yu  

4 Introduction to Advocacy 

How to United States Legislature Work  
V A bill is first proposed to the House of Representatives. 
V If the bill passes the House, it moves onto the Senate for further debate. 
V If it passes the Senate, then it continues onto the President who can either sign the bill or veto it.  
V If the President signs the bill, the bill passes and becomes law. 
V If the President decides to veto it, it goes back to Congress for modification and/or a second vote. 
V Congress can override the Presidentôs veto with a supermajority 2/3 vote. 

Advocacy Letters  

How to Write to Your Elected Officials  
1. Make your letters personal ï express your thoughts on paper 
2. Always identify yourself 
3. Make sure you are respectful and sincere 
4. Always refer to your proposalôs document or bill number, and briefly describe the 

bill in your first paragraph 
5. State whether you are for or against the bill 
6. Let them know how this issue affects you and your community 
7. Thank them for taking the time to read your letter. 

 

Remember, they are your representative and they are there to represent you and your community. 
That is what they are elected for. 

To Whom Should I Write To?  
Identifying the issue you are addressing will determine who you are to address the 
letter to.  For example, if youôre dealing with something in your own communities, 
contact your Town Supervisor, but if youôre dealing with an issue thatôs on a 
national level, contact your US Senators or Congressmen.  You should also check 
out www.govtrack.us to see which congressmen or senators are already supporting 
the bill.  You donôt want to argue a topic with someone who is already in favor of 
the bill ï redundant redundant! 

Sample Contacts  

Senator Kirsten Gillibrand  

478 Russell Senate Office Building 
Washington, DC 20510 

Senator Charles Schumer  

313 Hart Senate Office Building 
Washington, DC 20510 

United States Congressmen  

Visit this website to find out your Representative: 
http://writerep.house.gov/writerep/welcome.shtml 

Governor David Patterson  

State Capitol 
Albany, NY 12224 

Local Elected Officials  
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Advocacy Letter Form  
 

Heading & Date 
Your full address and date 
 
 
 
 

123 Key Club Street 
Key Club, NY 12345 
 
February 30, 2009 

Inside Address 
Name and address of the recipient 
Always address elected officials as ñThe Honorableò 
e.g., The Honorable Charles Schumer 
 

The Honorable Charles E. Schumer 
313 Hart Senate Office Building 
Washington, DC 20510 

Formal Salutations 
 

Dear Senator Schumer: 

Body Paragraphs 
Clear, brief, and courteous 
 

Iôm writing to you in regards to the Clean Water 
Restoration Act of 2007 (H.R. 2421). 

Formal Statement 
Your reason for writing 
 

I would like to seeé 

Formal Closing Yours sincerely, 
(Leave four spaces for your signature) 
 
 
 

 

Your Name Your Name 
 

  








